London Internship Program
LONI INPR 310 Work in Thought and Action: Research Project and Internship
4 credits

Each student will participate in the internship / workplace experience for 24 hours (3 full working
days) per week. Assessment and credit for the internship will be tied to the Independent Academic
Project (7,500 words in length) and its oral presentation (viva)
Each student meets for a minimum of three times in person with an Academic Supervisor selected
among the faculty according to the student’s area of research. The student and the supervisor agree on
a topic and a list of critical sources, establish the methodology, set up a schedule for the submission of
sections of the paper, and discuss guidelines for its successful completion. A final version is expected
10 days before the end of the programme and is submitted as follows:
-

one hard copy is submitted to the London Study Centre
one electronic copy is emailed to the Academic Supervisor
one electronic copy is emailed to the Internship Coordinator

In accordance with Arcadia University policy, students are reminded that failure to comply with
any academic or procedural component of the Internship Programme may constitute grounds
for failure, dismissal, or an overall grade reduction.
Assessment of the Academic Project
The project, which counts toward 70% of the final grade in the course, is assessed by the Academic
Supervisor in accordance with the quality assurance guidelines outlined in this handbook. All academic
work undertaken at the London Study Centre will be assessed according to the following criteria:
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Outstanding answer: exceptionally well structured and informed,
showing striking personal insight and originality.
Authoritative; full understanding of relevant material; highly
original analysis; highly independent and critical judgment; high
degree of precision.
Unusually extensive range of sources, applied with outstanding
insight; exceptionally effective use of evidence to support argument.
Excellent structure, focus, presentation and writing style,
contributing to a highly compelling argument.
Highly thoughtful answer informed by wider reading, showing
clarity of thought, personal insight and originality.
Thorough understanding of relevant material; insightful discussion;
evidence of independent and critical judgment.
Extensive range of sources applied insightfully; very effective use to
support argument.
Very good structure and focus; clear and fluent writing style;
persuasive argument
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Good understanding of relevant material; coherent and logical
argument.
Good understanding of important facts and concepts; substantive
analysis of key issues.
Good use of relevant sources/literature; employment of a range of
evidence to support argument.
Coherent and logical presentation.
Sound understanding; limited analysis.
Generally sound understanding of relevant material but limited
range or depth; more descriptive that analytical.
Appropriate but limited use of sources/literature; attempts to support
argument, but these are awkward and/or unconvincing.
Generally clear presentation but awkward structure and/or limited
development of argument.
Basic understanding and analysis.
Some general knowledge but little detail; minimal demonstration of
analytical thought.
Sparse coverage of basic material; generally unsuccessful in using
evidence to support argument.
Adequate structure and presentation, but unclear or disorganized in
places.
Unsystematic, incomplete and/or inaccurate.
Little or no knowledge demonstrated; generally inaccurate and/or
unclear; little or no analysis.
Inappropriate and/or inaccurate use of sources/literature; poor or no
use of evidence to support argument.
Disorganised and unclear presentation; consistently poor spelling
and grammar; incoherent argument or none discernible;
unacceptably brief.

Oral Presentation
An oral presentation is conducted at the end of the programme in the presence of the Academic
Supervisor, the Internship coordinator, and fellow peers. The purpose of the presentation is to
introduce and educate others on your Academic Project but also to assess your overall learning
experience during your time in London. Aside from presenting their own projects, students are
expected to attend at least THREE of their peers’ presentations.
Learning outcomes. The goal of the course is to enable students to produce a piece of work that
demonstrates that they have become cognizant of the philosophical and theoretical issues relevant to
their areas of research and have been able to place their work experience within an intellectual context
and a larger critical discourse.
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GUIDELINES FOR WORK PLACEMENTS
Internships in the UK
Arcadia does not work from a fixed set of placements that are independent of students’ needs. The
Internship Co-ordinator has taken considerable care to match your requirements, as given in your
application, to an organisation.
Interviews
In most cases you can expect to have an interview with your proposed placement organisation during
your first week. At the initial meeting between yourself and the Internship Co-ordinator you will be
given details of the organisation and any further background information you may need. If there have
been any relevant changes since you submitted your application you must tell the Internship Coordinator at this meeting.
Interviews vary considerably in style but the purpose will be to establish your suitability for that
particular placement. You should therefore treat it as the equivalent of a job interview and present
yourself as well as possible. The placement organisation is not under any obligation to offer a
placement if you do not fulfil its requirements.
Confirmation of Placement
In many cases you will be told at the interview whether or not you have been accepted. In some cases
the organisation will want to consider your application in more detail or discuss arrangements with the
Internship Co-ordinator first. You will be informed of the outcome as soon as possible. As soon as the
placement is confirmed, you start work, three days per week. Some variations may occur due to the
nature of the work, especially in media organisations. The placements obviously vary in character and
style. It is therefore important to ensure that you make every effort to fit in to your place of work as
quickly and unobtrusively as possible. You cannot expect to be given responsibility unless you
demonstrate early in your placement a willingness to be adaptable and, above all, reliable.
If you feel that you are being placed in an uncomfortable position at work or being asked to do things
which make you uneasy, you should immediately discuss the situation either with the Internship Coordinator or with Arcadia staff. Please refer to the code of conduct in your handbook (or see The
College of Global Studies website).
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Changes in Placement
After considering your application, the Internship Co-ordinator will have arranged a suitable placement
for you that is individually matched to your requirements. For these reasons it is not possible to offer a
choice of placements and there can be no changes for the sake of change.
In rare cases, however, the placement made may not be appropriate or the student may be asked to
leave their placement on account of poor performance. After discussion with the student and the
successful completion of a formal petition process (see Appendix), the Internship Co-ordinator will
investigate an alternative. In most instances, students will not be able to begin this process until the
second week of their original placement. Changes of placement take time to arrange and the need
for a second interview will always incur a delay.
Reimbursement of Travel Expenses Related to Internship Placement
If your work placement is located outside of the London Underground travel zones 1 and 2, Arcadia
will reimburse you for the extra cost you will have to pay to travel beyond these zones. If you purchase
a weekly or monthly travel pass, you will be reimbursed the amount above the cost of a zone 1-2 pass.
If you decide to use the pay-as-you go method to travel outside of the zones, you will need to ask the
ticket office staff at any tube station to print out your journey history as proof of travel.
To claim your refund, please keep your receipt(s) and/or journey history and make an appointment to
see Sharon Lau (laus@arcadia.edu) at the London Study Centre.
Please note: Refunds will only be given upon presentation of a receipt.
GUIDELINES FOR ACADEMIC PROJECTS
You will be assigned an academic project supervisor as soon as possible. Academic project
supervisors are members of the College of Global Studies faculty or another specialist institution and
are chosen for their understanding of your specific topic.
Your academic supervisor will not normally have regular contact with your work placement but will
want to know the kind of work you are doing, and will give guidance on how best to integrate your
academic project with your work placement. It is important that you meet with your academic
supervisor as soon as possible and at regular intervals during the programme. At least three face to
face meetings are required. Students who fail to make contact with their academic project supervisor
on an agreed basis without an adequate explanation will receive a lower grade for their academic
project. If you have any difficulties at all in contacting your supervisor, inform the Internship Coordinator or the London Study Centre immediately, preferably in writing.
Do not make any travel plans before scheduling your three meetings with your Academic
Supervisor AND referring to the schedule for oral presentations. Absences or missed meetings
due to travel are not excused.
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Your project should be roughly 7,500 words long, unless you are advised otherwise by your internship
co-ordinator. At this length, it will need to be approached very differently from the extended essay,
which many of you will have done before. Your supervisor can give advice on the methodology,
structure and presentation of your project – so use it!
The final grade for your academic project, which takes into account your preparation with your
supervisor and your oral defence of the project, constitutes 70% of the grade for LONI INPR 310.
The remaining 30% of your grade depends on your performance in the work placement.
Hand-in date for academic project: Wednesday 7th December
ONE hard copy of the academic project must be submitted to the Arcadia University London Study
Centre by 3:00pm on Wednesday 7th December, 2011. One further copy of the academic project must be
also submitted electronically to the Academic Supervisor and the Internship Coordinator by the
same deadline.
Do not ask your academic supervisor for an extension. Budget your time carefully. You will not be
issued an extension if you have to work on Wednesday 7th December, 2011.
Oral presentations
Oral presentations will be scheduled by the Internship Co-ordinators. Oral presentations will be a
discussion of the academic project with the academic supervisor, Internship Co-ordinator and your peers.
They will be held at the end of your programme. Whilst oral presentations are not assessed per se, a
successful presentation can positively affect your overall mark.
Aside from your own presentation, you are required to attend three oral presentations of your peers.
Attendance is compulsory and will be recorded bythe Internship Coordinators. It is the student’s
responsibility to make sure his or her attendance is recorded. Do not make any travel plans until your oral
presentation has been scheduled.
Academic Project Preparation
What will be the most suitable format for your project?
- Essay
- Case Study
- Research Study
- Video/Audio/Model
- Combination of one or more above
What is expected academically? (Please refer to General Marking Criteria)
- Construction of a coherent argument within 7,500 words
- Use of textual or other appropriate evidence to construct a coherent argument
- Demonstration of ability to use a range of academically-sound sources in independent research
- Demonstration of an “in-depth” knowledge (within the time constraints) of the subject area
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chosen
How do you choose your topic and what is the relationship of your project to your internship?
- Whatever you choose, it must be something that
a)
interests you
b)
is not excessively ambitious (as a major objective is to demonstrate an
ability to use evidence and source material in a scholarly fashion, you are
unlikely to display these skills if you attempt something too complex).

Where do you get your information?
-

At the placement*, if directly relevant (possible archive / specialist library/ journals, person)
At a research facility
From the supervisor/recommended colleague
From library affiliates and via electronic indices, databases and the internet
Books/Encyclopaedias/Yearbooks/Periodicals etc.

Be sure to find out where information for your project is located as soon as possible in case there is
waiting/ appointment/ delivery time involved; contact your supervisor if you need assistance.
When researching the project keep your main topic ideas in mind as you read and make a list of the
points you think are relevant to your study.

*Important Note: Your internship placement is not:
-

contracted to help with your academic project; only your allocated supervisor is obliged to give
you advice about your project, which must be done outside of your placement duties/premises
to be asked for information that is sensitive or confidential
to be compromised in any way by your project, which is not a document for distribution but is
an examinable piece of academic work for the Study Centre
to be asked for “time off” to finish work on your project or to visit your project supervisor

Any difficulties in meeting with your academic project supervisor must be communicated to your
Internship Co-ordinator and a solution found outside of internship working hours.
Writing Your Project
-

Plan the structure of your project before you start writing. Make sure that it follows a logical
line of reasoning.
Express your thoughts clearly and concisely always ensuring that it relates to the topic you’re
addressing.
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-

If you are using a text or texts, quote to illustrate your points. Remember to keep a thorough
and accurate record of the sources that you have used.
Always distinguish between your own words and those of others.
Employ the language of formal presentation and do not use slang.
Avoid abbreviations.
Keep to any word limits.
Provide a bibliography.

If you have any questions, problems or difficulties relating to study skills or your project, please
contact your academic project supervisor in the first instance. If you require, you can also
contact your internship co-ordinator or the London Study Centre (020 7792 0211).
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