2012 Annual Security Report
It is Arcadia University's policy to provide the University's Annual Security Report to our community.
The brochure is a collaborative effort regarding policies, procedures, and the crime rates and statistics for
the most recent 3-year period.
The report is distributed to all currently enrolled students (full and part time) and all employees. It is also
provided to any prospective student or employee. A prospective student is defined as an individual who
has contacted Arcadia University requesting information about admissions to that institution. A
prospective employee is defined as an individual who has contacted Arcadia University requesting
information concerning employment with this institution. A copy or link to the report will also be
provided to anyone, upon request.
The Annual Security Report provides members of our community and potential members a document that
will:




Inform everyone of our programs and services, to make our community as safe as possible.
Assist all on campus, especially our students, on how to reduce their vulnerability to crime by
equipping them with safety and security guidelines.
Inspire and invite all to our mission to assist in minimizing crime and precarious situations on
and near campus.

The university, through its Emergency Response Team, has developed, and continues to update, our
Emergency Response Manual. The manual prepares the university to respond to emergencies such as
dangerous weather issues (tornados, snow, etc.), Shelter In Place, Active Shooter, Suspicious Packages
and Bomb Threats, Workplace Violence, Pandemic Emergencies, etc.
The University has also hosted multi jurisdictional emergency tactical “exercises” on our campus. These
scenarios involved the participation of local, county, state and federal law enforcement agencies, medical
and other emergency agencies and departments. These exercises have given our Emergency Response
Team the opportunity to evaluate and make adjustments to portions of our response to such
“simulations”.
The link to the Annual Security Report is sent to all members of the community and a print copy is
available in the Public Safety Department for those without access to the internet.

Our Commitment to Safety
Arcadia University is dedicated to keeping the campus a secure and healthy place to live, work and study.
The well-being of Arcadia University students, faculty, staff and visitors is important to the University,
and maintaining a safe environment is a shared responsibility that is taken with all due seriousness.
This report is designed to assist you in maintaining a safe environment for yourself and your property. We
want you to become familiar with the University community, to understand the security policies and
procedures that help to promote safety and respect for others on the Arcadia University campus, and to
take appropriate precautions to minimize risks.
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The College of Global Studies
As Arcadia University continues to expand its commitment to the full integration of global study within
the life and academic mission of the University, the College of Global Studies will strive to uphold the
University mission and prepare residential students, as well as international students, for life and service
in a global and dynamic society.
The United Stated Department of State and national organizations recognize Arcadia University as a
leader in Student Health, Safety and Security overseas, and that we have hosted national conferences
relative to these issues.
Student health, safety and security are critical to a high-quality learning experience abroad. These
concerns are the priority of The College of Global Studies at Arcadia University. This means that we are
committed to:











the ability for students and staff to be reachable at all times timely and effective communication
with parents and/or home institutions in the event of an emergency
being knowledgeable about local conditions and making resources available to students while
they are abroad
safe and secure housing
access to appropriate health care
medical insurance coverage for all students throughout the duration of their overseas programs
promoting responsible student behavior regarding drugs and alcohol
providing support for special needs
anticipating and avoiding emergency situations whenever possible and providing prompt and
appropriate responses to those that do arise
having clear and secure plans and procedures in each overseas office to ensure students’ safety in
the event of an emergency
review and assessment of travel to any country with a current U.S. Department of State travel
warning or travel alert

Our policies and procedures receive ongoing and careful attention from our Director, and our North
American-based Health, Safety, and Security Director, as well as from our experienced and well-trained
staff overseas.




Timothy Barton, Director of Student Services, 267-218-1488
Arlene Snyder, Director of Health and Safety, 215-882-0144
Rich Conroy, Logistics Manager, 267-250-3760

King of Prussia Campus
Arcadia University has a branch campus in the King of Prussia area of the Philadelphia metropolitan area.
The King of Prussia campus offers working professionals flexible learning options through online courses
and accelerated programs. Flexible formats designed for today’s busy adults are available at the state-ofthe art location, 1150 First Avenue, Suite 700, in the Parkview Tower Building in the heart of King of
Prussia’s thriving business district. This professional campus is easily accessed from the Pennsylvania
Turnpike, the Schuylkill Expressway and the Blue Route. The site is visited by Public Safety Staff and the
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King of Prussia staff participates in safety reviews, Mass Notification and security technology for the
facility. The front desk is staffed after business hours until the last class has finished for the day.

Christiana, Delaware Campus
The Arcadia University Department of Medical Science and Community Health operate at two
campuses—in Glenside, Pa., and Christiana, Del. The Physician Assistant program builds on the
relationships that Arcadia enjoys in the Delaware, Maryland and New Jersey medical communities.
The Christiana Campus is located in an executive center in the growing Newark area and provides an
adult learning environment. The campus is immediately adjacent to the Christiana Hospital and the
Delaware Academy of Medicine Library, which provides access to all Arcadia PA students. The campus
includes classrooms and laboratory spaces, a Student Center, offices and meeting rooms. Arcadia
University has affiliations with Delaware hospitals and numerous physician practices for the clinical
education of Physician Assistant students.
Public Safety provides onsite safety orientations to all incoming students along with issuances of Arcadia
identification cards.

The University Community
Located in a quiet, residential suburb, Arcadia University has experienced minimal problems to date with
crime on campus. Life on any university campus, however, is subject to some of the same risks and problems as life elsewhere.
Theft of property is a common concern on university campuses. Most students worry only about outsiders
committing crimes on campus. In truth, members of the respective university communities perpetrate 70
percent of crime on campuses across the country. A relatively safe and secure environment exists at
Arcadia University, however, only because everyone on campus—from Public Safety staff to employees to
individual students—works to keep it that way. Respect for others and their property and responsibility
for one’s own actions are expected of everyone.
In an effort to promote safety, landscaping on campus is maintained with security considerations in mind.
Landscape plants are trimmed low around entrances to buildings, ground-floor windows, paths and
parking lots. Tree branches are trimmed back around streetlights in order to provide maximum lighting.
Facilities and Public Safety personnel inspect campus lighting and replace non-functioning lights.
The University’s computerized smoke and fire alarm system, installed in all residence halls, as well as call
boxes outside each main entrance, enhance the comfort and safety of students.

The Public Safety Department
The security of the campus is overseen by the Public Safety Department, which operates 24 hours a day, 7
days a week, throughout the calendar year. This department reports to the Vice President for Finance. The
Public Safety Department staff consists of 28 security personnel—2 patrol supervisors*, 18 patrol
officers*, 8 communications officers and 3 administrative staff members. Public Safety officers do not
have powers to arrest. Patrol officers do not carry firearms. Local police are utilized when an arrest is
appropriate. The University also utilizes outside police agencies for additional security during special
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events. Campus community members are encouraged to report all crimes, emergencies, accidents and
suspicious individuals to the Public Safety Department immediately.
Arcadia’s Public Safety Department maintains a close working relationship with Cheltenham Township
Police Department. While there is no written memorandum of understanding between the two, they
communicate regularly.
* These members of the Public Safety Department staff wear a distinctive uniform and badge or insignia.

Public Safety Personnel Requirements
Current personnel practices call for new patrol officers to have training in law enforcement, fire safety, a
bachelor’s degree or Act 120 certification, and/or fire academy certification providing them with basic
safety training. Many have additional forms of certification in emergency and safety areas. Many officers
have completed the Pennsylvania Municipal Officer Training Program at a state-certified police academy
and have been or are qualified to be sworn as police officers. In addition, all patrol officers receive inservice training and are CPR and First Aid trained.
In our hiring practices, the University complies with Pennsylvania’s Criminal History Record Information
Act. A standard background search is conducted on prospective employees in the Public Safety
Department.
The entire staff of Public Safety is sensitive to the various backgrounds of each member of the Arcadia
University. We strive to maintain and recruit the very best for our department and maintain the highest
level of training necessary to perform our duties.
The Public Safety staff receives varied training on an annual basis. The training involves such areas as
CPR and first aid, diversity awareness, drug and alcohol identification and response, handling blood
borne pathogens incidents, fire safety and emergency response practices.

Student Health Services
The University’s Student Health Services is located on the ground floor of Heinz Hall. The office is open
Monday through Friday, and a physician holds office hours on campus several days a week. The mission
of Student Health Services is to maintain and promote the optimum health of students, prevent the
spread of disease and hazards related to environmental factors, and treat acute conditions and
emergencies. If an ambulance is required, staff of the Student Health Services or Public Safety
Department will call 911 for emergency service.
In the event of illness or emergency when Student Health Services is not open, students should their
Resident assistant, Area Coordinator, the staff member on duty or Public Safety at x2999.
Counseling Services staff are available to provide support for students, as well as programs and services
for alcohol and other drug-related issues.
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Policies for Alcoholic Beverages, Controlled Substances
and Weapons
Arcadia University expects all members of the campus community to comply with federal, state and local
laws, including those which regulate the use and sale of alcoholic beverages, controlled substances and
weapons.

Alcohol and Other Drugs
All incoming students are required to log onto and complete an online alcohol awareness program before
they arrive on campus for move-in day. The program is entitled Alcohol Edu (alcoholedu.com).
According to campus policy and the laws of the Commonwealth of Pennsylvania, it is unlawful for a
person less than 21 years of age to purchase, attempt to purchase, consume, possess or transport alcohol,
liquor, malt or brewed beverages within the Commonwealth. It is also unlawful for anyone to provide
alcoholic beverages to minors.
In observance of the laws of the Commonwealth, Arcadia University allows alcoholic beverages to be
served only to persons 21 years of age or older at certain meetings or social gatherings held on campus.
Notification of intent to serve alcohol at an event must be provided to the Vice President for Student
Affairs for review in advance of any event. Alcohol notification forms are available in the Student Affairs
Office, Conference Services and Campus Scheduling Office and online.
Alcoholic beverages should not be consumed in the hallways, public areas in the halls or outside the halls.
Beer kegs and beer balls are not permitted in or around the residence halls. Please note that students are
responsible for the conduct of their guests and for making Pennsylvania laws known to them.
(www.arcadia.edu/handbook)
The sale, possession, production, purchase or use of any controlled substance or illegal drug on University
premises or at University-sponsored activities is a violation of University regulations subject to
disciplinary action and arrest.
To address students’ issues related to substance use and abuse, the University has an Alcohol and Other
Drugs Educator/Counselor in Student Health Services. In addition, the University, working with local
medical agencies, offers to anyone affiliated with the institution a program of referral and support for
substance abuse problems. For employees, referral also is available through UnumProvident Health, a
confidential service, to help with a wide range of personal and family problems. Contact the Office of
Human Resources or the Alcohol and Other Drugs Educator/Counselor for more details on these
programs.

Explosives, Fireworks and Weapons
The sale, possession, production, purchase or use of any explosives, fireworks, incendiary devices or
weapons on University property is also a violation of University regulations.
Additional policies designed to maintain harmony and personal welfare on campus are spelled out in the
Arcadia University Student Handbook, as are the disciplinary procedures that apply to violations of these
policies. The Handbook is located on www.arcadia.edu/handbook.
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Alcohol and Other Drug Resource Information
Each year the University communicates with all students, faculty and staff in accordance with the Drug
Free Schools and Communities Act Amendment of 1989 and the Alcohol and Other Drug Program at
Arcadia University. This document serves to inform you about the University’s policies on alcohol and
other drugs. The abuse of alcohol and the use of illegal drugs are inconsistent with the academic goals of
our institution. To assist the campus community, Arcadia University has developed programs by which we
hope to accomplish the following:





Establish and enforce clear policies for employees and students that promote an educational
environment free from the abuse of alcohol and the use of illegal drugs;
Educate all members of the campus community about the health risks associated with the use of
illegal drugs and the abuse of alcohol;
Create a campus environment that promotes and reinforces healthy, responsible living and
respect for community and campus standards and regulations; and
Provide a reasonable level of care for alcohol abusers and users of illegal drugs and those affected
by it.

The Arcadia University Alcohol and Other Drug Program is located on the ground floor of Heinz Hall in
the Counseling Center. Free, confidential, nonjudgmental counseling and resource and referral
information is available. It is your responsibility to be familiar with the University’s policies regarding
alcohol and other drugs that appear in the Arcadia University Student Handbook
(www.arcadia.edu/handbook). University regulations clearly prohibit the unauthorized possession, use,
manufacture, distribution, or sale of alcoholic beverages on University property or in University facilities.
In addition, students are prohibited from using illegal drugs, possessing illegal drugs or paraphernalia
used for illegal drugs, and from selling or otherwise distributing other drugs.

Policy Violations
Students who violate University policies are subject to immediate sanctions through the University
disciplinary process. Students may receive penalties that include mandatory alcohol and other drug
education, evaluations, fines and other sanctions ranging from disciplinary probation to expulsion. If
students are found guilty of violating any local, state or federal laws concerning alcohol and other drugs,
they may receive significant sanctions from the appropriate legal authorities. These penalties may include
fines and mandatory prison terms. The Commonwealth of Pennsylvania, in particular, has very strict
minimum mandatory sentencing laws for the selling of drugs. State and local laws concerning alcohol and
other drugs are summarized in the Arcadia University Student Handbook.
Revisions of the Higher Education Act in 1999 require that students reveal convictions for possession or
sale of illegal drugs. Convictions may interfere with obtaining financial aid. Further, teaching certification
in Pennsylvania and other professional opportunities may also be affected due to alcohol and other drug
convictions. A student becomes ineligible for Title IV, HEA program assistance only if the conviction for a
Federal or State offense involving the possession or sale of a controlled substance is for conduct that
occurred during a period of enrollment.
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Health Risks
1. Alcohol: Alcohol is the most frequently used legal drug. It is a depressant, and the drug most abused
on university campuses. The harmful effects of alcohol include the following: death from too rapid ingestion or combining it with other drugs or medications; aspirating one’s vomit; accidents resulting from loss
of coordination or poor judgment; and unwanted or unsafe sexual encounters resulting in serious or problematic situations. Long-term effects include development of an abusive pattern of use; decreased
academic performance; decreased immunity; and damage to body organs. The dangers of alcohol use and
abuse are considerably greater for women than for men.
2. Marijuana: Today, marijuana is 10 times more potent than the marijuana of the 1970s; therefore, its
effects are stronger. Research has yielded data indicating that marijuana is addictive. The effects of
marijuana include reduced motor skills and ability to drive, reduced learning ability, and mood swings. It
also affects the bronchi and lungs, leading to respiratory problems. Marijuana carries mold that may
cause infection and affects the cardiovascular system by increasing the cardiac rate. It also can affect
sexual development and performance.
3. Cocaine: Cocaine abusers often have a stuffy, runny nose with eczema around the nostrils and
possible perforation of the nasal septum. In addition, cocaine can cause delirium, hallucinations, blurred
vision, severe chest pain, muscle spasms, convulsions, depression and even death on first use. Cocaine use
also can cause severe reactions later, even if early doses are not problematic.
4. Amphetamines: These drugs can cause very rapid or irregular heart beat, tremors, seizures, loss of
coordination, collapse, and even death from heart failure or from ruptured blood vessels in the brain.
Heavy users are prone to irrational acts.
5. Heroin: This is an opiate drug that causes the body to have diminished pain reactions. Today’s heroin
is very potent. Many people are snorting or smoking heroin instead of injecting it to avoid HIV. Some of
the risks associated with the use of heroin include: marked slowing of the heart rate such that coma and
death may result, chronic constipation, and depression of male and female sex hormones.
6. Prescription Drugs: These drugs are not illicit if used in accordance with the prescription. Sharing
prescription medication with someone else is illegal and dangerous. Mixing these drugs with alcohol or
other drugs, or abusing them can be dangerous.
7. Designer Drugs: These include LSD, Ecstasy, GHB and Fentanyl, to name a few. These drugs are
designed to avoid drug enforcement laws. They are commonly made by amateurs and are frequently
contaminated. They can cause serious physiological and psychological problems.
8. Tobacco: Tobacco contains nicotine, a legal stimulant which is addictive. It causes more deaths
worldwide than any other drug. It is a causative agent in lung and other cancers, as well as in emphysema.
Increased upper respiratory infections commonly result from the damage and destruction to the
respiratory tract lining from smoking tobacco.
9. Health Food Store Supplements and Additives: Herbs, energy drinks, fatburners, bodybuilding
products and other such items can be useless, expensive and sometimes harmful. No FDA regulations
exist and little research is available about many of these supplements and additives. Even getting good
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information about these items is difficult since information is often provided by those who sell the
products.
Additional caution must be taken by those from families having a positive family history for substance
abuse. The possibility of developing an addiction is considerably higher in this population. We encourage
you to utilize our University resources if appropriate; we hope this information is valuable to you as you
work toward the completion of your degree.

Primary University Contacts




Cynthia Rutherford, MSW. Director of Counseling Services
Kathy McGovern, CRNP. Director of Health Services
Josh Stern, M.S.Ed. Vice President for Student Affairs and Dean of Students

Campus Resources






Alcohol and Other Drug Program and Counseling Center, Heinz Hall, Ground Floor, 215-5722967
Student Health Services, Heinz Hall, Ground Floor, 215-572-2966
Student Affairs Office-Knight Hall, Suite 110, 215-572-2933
Beginners’ Alcohol Anonymous Meetings - Brubaker 203, Mondays, 7:30–9 p.m. year round
Alcohol and Other Drug Program Web site www.arcadia.edu/counseling. To assess your own
alcohol or marijuana use – go to E-CHUG and E-TOKE found on Arcadia University
Alcohol/Drug program website. This is free and anonymous.

Off-Campus Resources







Alcoholics Anonymous: www.alcoholics-anonymous.org or 610-527-9711
Al-Anon: www.al-anon.alateen.org or 215-222-5244
Montgomery County Mental Health, Mental Retardation, Drug & Alcohol Program:
610-278-3642
National Institute on Alcohol Abuse and Alcoholism: www.niaaa.nih.gov or 301-443-3860
National Institute on Drug Abuse: www.nida.nih.gov/NIDAHome1.html or 301-443-1124
National Clearing House for Alcohol & Drug Information: http://ncadi.samhsa.gov or 800-662HELP

For more information visit www.factsontap.org.

For Faculty and Staff
The following statement also appears in the Staff Handbook behind Tab 130.00 University Policies,
section 130.06 Drug-Free Workplace and in the Faculty Handbook behind Tab 80.00 University Policies,
section 80.06 Drug-Free Workplace. Staff and Faculty Handbooks can be viewed on MyArcadia.
In compliance with the Drug-Free Workplace Act of 1988, this statement serves as notice to all Arcadia
University employees that the unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance is prohibited at Arcadia University. As a condition of employment at Arcadia
University, employees must abide by the terms of this statement and report to Arcadia University any
conviction under a criminal drug statute for conduct in the workplace no later than five days after the
8

conviction. Violation of this act may result in immediate termination of employment. The University is
required to notify the federal funding agency within ten days after receiving notice from an employee of
the conviction, or otherwise receiving actual notice of the conviction.
Arcadia University maintains a contract with UnumProvident work-life balance employee assistance program. Services provided to employees are confidential and are available at no charge. Counselors at
UnumProvident can be reached toll-free, 24-hours a day at 1-800-854-1446 or www.lifebalance.net; user
ID and password: lifebalance. You can learn more about this valuable benefit by visiting
www.unumprovident.com/worklifebalance.
Coverage for substance abuse treatment is also available for employees through the Independence Blue
Cross Keystone HMO, Point of Service, and Personal Choice plans that the University offers. Please
contact your primary care physician (where necessary) for a referral and additional information.
Brochures for these programs are available in the Office of Human Resources. The University encourages
employees to utilize these resources if appropriate.

Campus Sex Crimes Prevention Act
In compliance with the Campus Sex Crimes Prevention Act, Arcadia’s local law enforcement agency and
state website where registered sex offender information may be obtained are listed below. All sex
offenders are required to register under state law where they live, and with the state of any institutions of
higher education where the offender is a student, is employed, or carries on a vocation.
Cheltenham Police Department
8230 Old York Rd.
Elkins Park, PA 190272
15-885-1600
www.pameganslaw.state.pa.us

Sexual Assault Information
According to the U.S. Justice Department, crimes of sexual assault are the most under-reported of all
crimes. This is especially true on a university campus. To encourage reporting and to provide appropriate
survivor support, we have established a framework of sexual violence awareness programming and
survivor support services. The following is a summary of relevant information.
In an effort to reach students with a variety of concerns and interests, professional staff members and
students plan, advertise and implement programs on sexual violence, developing positive relationships,
effective communication, and related topics. Programs are offered during new student orientation and
supplement in the residence halls and with commuter students. We also invite guest speakers and
representatives of local agencies from the greater Philadelphia area and surrounding communities.
Educational programming and victim/survivor support services can be initiated by contacting any of a
number of campus organizations: the Student Affairs Office, the Office of Residence Life, Counseling
Center and Student Health Services, or the Public Safety Department. Don’t be afraid or reluctant to
get help.
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If you are sexually assaulted or raped, it is important that you follow these steps:







Get help immediately! Call the Public Safety Department emergency number at 215-572-2999;
contact your CA, RA or AC, or Student Health Services at extension 2966.
Get medical attention as soon as possible to deal with your physical condition and to collect
evidence that may be used if you choose to take legal action.
Attempt to preserve all physical evidence of the crime. This means you should not wash, douche
or change clothing. If you must change, put all your clothing into a paper bag. Preserve the scene
of the crime as much as possible.
Speak with a counselor who can maintain confidentiality, explain your options, and provide
emotional support.
Contact any of the following departments/agencies to initiate assistance:
o Public Safety Department: 215-572-2900
o Emergency: 215-572-2999
o Student Affairs: 215-572-2933
o Counseling Center: 215-572-2967
o Student Health Services: 215-572-2966
o Montgomery County Victim Services Center: 610-227-5200

Victims of campus crimes are strongly encouraged to report all incidents to the Public Safety Department
at 215-572-2999. If you are a victim of sexual violence and live on campus, immediately call the Arcadia
University Public Safety Department emergency number at 215-572-2999, or contact your RA or AC. The
Student Affairs staff is also ready to assist you at 215-572-2933. Call Cheltenham Township Police at 911,
if the crime occurred off campus. In this situation, you are also encouraged to call the Student Affairs
Office.
Your report will be treated confidentially with concern and sensitivity. Our major concern is to provide
medical care and emotional support for the victim. Reporting a sexual assault to the Public Safety
Department does not mean you must bring charges against your attacker. A victim may prosecute the
attacker, if the victim chooses to do so; however, it is the victim’s decision. Reporting a crime to the Public
Safety Department does not mean that you are required to prosecute the case. The decision to prosecute a
reported incident is left up to the crime victim. We strongly encourage all victims to report any and all
crimes. Your reporting of crimes occurring on campus helps the Public Safety Department to direct crime
prevention efforts and resources appropriately.

Policy Statement Addressing Voluntary Confidential Reporting
If you are a victim of a crime and do not want to pursue action within the University system or the
criminal justice system, you may still want to consider making a confidential report. With your
permission, the Director of Public Safety can file a report on the details of the incident without revealing
your identity. The purpose of a confidential report is to comply with your wish to keep the matter
confidential, while taking steps to ensure the future safety of yourself and others. With such information,
the University can keep an accurate record of the number of incidents involving students, determine
where there is a pattern of crime with regard to a particular location, method, or assailant, and alert the
campus community to a potential danger. Reports filed in this manner are counted and disclosed in the
annual crimes statistics for the institution. Confidential reports of crime may be made by calling 215-5722187 or by email at bonnerj@arcadia.edu.
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Off-Campus Violations of Law
According to University policy, if a student is adjudged guilty in a court of law regarding off-campus
conduct, the University may impose sanctions if it considers the misconduct to be so grave as to demonstrate flagrant disregard for the rights of others.

Township Police and State Regulations
The Arcadia University Public Safety Department works in conjunction with the Cheltenham Police
Department and other law enforcement agencies in order to monitor criminal activity at off-campus
locations. The Cheltenham Police Department routinely provides information to the University regarding
incidents involving students residing or visiting Philadelphia.
All reports of incidents received by the Cheltenham Police Department that are known to involve Arcadia
University students are forwarded to the Public Safety Department.
Other college and university police and Public Safety departments also report incidents involving Arcadia
students on their campuses. Students who participate in illegal activity at off-campus locations may also
be subject to on-campus disciplinary action under the University’s Code of Conduct.
Appropriate support services are available at the University to students who are victims in off-campus
incidents.

Access to Campus Social Events
Identification is required for access to campus-wide student social functions that are monitored by
students, staff, the Public Safety Department, and officers from outside police agencies. Identification is
not required for entrance to public functions on campus, such as performances or presentations by
outside groups or individuals. However, patrol officers periodically monitor these events. Entrances to all
campus buildings are posted with “no trespassing” notices. Public Safety personnel are alert for
individuals who may be trespassing on campus property and, if necessary, escort trespassers from the
campus. Public Safety also maintains a schedule of buildings in use at various times for classes, activities
and special events, and locks and unlocks these facilities accordingly.

Student Housing
Students are housed on campus in residence halls, suites and apartments. Traditional rooms may be
single, double or triple occupancy. In some cases, students are housed in rooms that accommodate four or
more students. The Office of Residence Life will respond to requests for special arrangements or special
needs as facilities allow. Arcadia University students may elect to live off-campus, but the University
assumes no responsibility for such accommodations. Housing arrangements for new students are made by
Student Affairs staff on the basis of the date of receipt of a housing deposit and a completed housing
preference form. Upperclass students select their own roommates and their rooms are selected through a
lottery system. The Student Affairs Office approves all room changes.

Residence Hall Security
Student rooms are equipped with locks for which a key is issued to each resident. All residence hall
windows on ground-floor rooms are equipped with security screens. An electronic card-access system is
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installed to provide greater control over entrance into the residence halls of Kistler, Thomas, Dilworth,
Heinz, Knight, the Castle, the Manor, and Oak Summit. Arcadia University ID cards allow students to
enter buildings equipped with the card-access system. A Public Safety officer is on duty 24 hours a day
and monitors access to the main entrance of Grey Towers Castle.
For the protection of all residents of each building and their personal property, you are expected to
cooperate with the security program. The following are security regulations enforced by Public Safety and
Residence & Commuter Life. It is our expectation that all residential students follow these regulations:
1.
2.
3.
4.
5.

Keep exit doors closed and locked at all times.
Refrain from lending out or duplicating your key.
Do not give your Knight Card to anyone for building access.
Register guests with the Desk Receptionist and escort all guests at all times.
Show your Arcadia University Knight Card to the Desk Receptionist upon entry into a Residence
Hall.
6. Keep your room door locked at all times (even while inside the room).

The LOCK Program (Lock Out Crime, Knights)
To encourage students to lock their apartment and residence hall doors, Residence and Commuter Life
implements the LOCK Program each semester. Professional and/or student staff will conduct periodic,
unannounced, random checks on student rooms to see if the doors are locked. If the door is locked, the
student(s) will receive a hangtag which declares they are helping to lock out crime. If the door is unlocked
and the students are not in the room, a hangtag will be placed around the doorknob on the inside of the
door. The hangtag will remind students to lock their door. The door will then be locked by staff.

Guest Policy
Guests of Arcadia University faculty, staff and students are welcome on our campus, but are expected to
uphold all community standards and are the responsibility of their hosts. When visiting residential areas,
all guests of Arcadia University students, faculty and staff should be escorted at all times. Visitors are
expected to abide by all University polices, and local, state and federal laws.
Only guests affiliated with Arcadia University, its students, faculty and staff are housed on campus. It is
the University’s policy that guests must not infringe upon the rights of other residents, in particular the
rights of the roommate(s). The University reserves the right to deny access to any guest if it is reasonably
determined that such a person has disturbed, will disturb, or is likely to disturb other students residing in
the residence halls. Guests may not utilize residence hall facilities for more than two overnight periods in
any seven-day period without the express written consent of the Area Coordinator. Guest rooms are
available on a first-come, first-served basis.”

Residence Life Staff
The Arcadia University Residence Life Staff consists of 3 Area Coordinators, 38 Resident Assistants, and
numerous residence hall desk receptionists. The Public Safety staff meets regularly with the Residence
Life staff to review campus security procedures. Staff is kept informed about how to complete incident
reports, respond to emergencies and monitor and inspect the residence halls for security problems. Area
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Coordinators meet regularly to review residence hall security procedures. The Residence Life staff is
informed about campus regulations and is certified in First Aid and CPR.
All new students living in residence halls are expected to attend floor meetings in which campus policies
and security procedures are reviewed. These matters are also reviewed with upperclass students upon
their return to campus and are reiterated by the Area Coordinator during the academic year at buildingwide meetings. Periodic floor meetings also deal with policy issues.
Residence halls are closed during holidays, semester breaks and vacation periods, although exceptions
may be granted to accommodate students on an individual basis. A meeting is held with the students
remaining on campus during these periods to discuss special policies and security concerns and
precautions.

Minimizing Your Risks
Students, faculty, staff and guests are encouraged to report any crime or unusual or suspicious incidents
immediately to the Public Safety Department. A patrol officer will be dispatched to the scene to evaluate
the situation and, if necessary, contact the proper authorities.

Reporting Emergencies
In the event of an emergency, prompt notification to the campus Public Safety Department is crucial. The
Public Safety staff will contact the local police, fire department, medical personnel or others who might be
needed to aid an accident or crime victim(s). During its normal daily operation hours, Student Health
Services can be contacted in case of a medical emergency. For emergencies at other times, contact the
Public Safety Department at 215-572-2999 for assistance. If you become ill and need to use Student
Health Services, you may request that a Public Safety officer escort you to and from your residence hall,
apartment or other campus building.

Campus Violations of Policy
Students are encouraged to notify their Area Coordinator or Resident Assistants about residence hall
policy violations. These policies exist to protect your security and personal well-being. Students are
informed of residence hall security policies and programs at the beginning of each academic year. This
information is also available in the Student Handbook at www.arcadia.edu/handbook. The residence
hall staff member will complete an incident report, which is submitted to the Student Affairs Office. The
Director of Residence Life follows up on all incident reports to determine the appropriate action.

Escort Service
The University encourages all members of the campus community to use common sense and caution to
protect themselves and their property. Upon the request of any student, faculty, staff member or guest,
the Public Safety Department will provide escort service from one building to another and to and from the
parking lots. You can contact the Campus Escort Service by calling the Public Safety Department at 215572-2900, or use an emergency call box. When walking after dark, keep to the lighted walkways and avoid
areas where shrubbery may conceal someone. When leaving your car, be sure to take your keys, remove
your valuables and lock your car doors. Don’t leave any personal property in sight. And, always close and
lock your residence hall room to protect your property and yourself.
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Obtaining Safety and Security Information
The Public Safety Department uses a variety of media to address issues of campus safety and security.
This annual report is published and distributed yearly to the campus community. Crime and safety
programs are presented by members of the Public Safety Department each semester, and cover such
topics such as sexual assault avoidance, security in the residence halls, safety on campus and safety
awareness.
The campus newspaper, The Tower, reports on issues of safety and security.
A campus e-newsletter, the Arcadia Bulletin, is emailed twice a week to faculty, staff and students and
posted on the University website (www.arcadia.edu) and MyArcadia. It carries articles regarding safety
and security issues when appropriate.
The Public Safety Department, upon request, provides speakers, programs and materials emphasizing
campus and personal safety to clubs and organizations.
Please note the following phone numbers for use in case of emergency:
Dial extension only, shown in bold, when using campus phones. When dialing phone numbers not
highlighted in bold you must dial 9 and then the complete phone number.

Emergency Phone Numbers
Police/Fire/Ambulance/Emergency



Public Safety Department: 215-572-2999
Cheltenham Township Police: 9-911

Non-Emergency




Public Safety Department: 215-572-2900
Cheltenham Township Police: 215-885-1600
Student Health Services: 215-572-2966

Accidents
Emergency


Public Safety Department: 215-572-2999

Non-Emergency



Public Safety Department: 215-572-2900
Student Health Services: 215-572-2966

Support Services



Student Affairs: 215-572-2933
Student Health Services: 215-572-2966
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Counseling Center: 215-572-2967
Alcohol & Other Drug Education Program: 215-572-4091

Montgomery County





Victim Services Center: 610-277-5200
Abused Women’s Hotline: 215-885-5020
Women’s Center: 215-885-5020
WOAR (Women Organized Against Rape): 215-985-3333 or www.woar.org

Crime Prevention Tips
Public Safety has an ongoing program of not only publishing the below crime prevention tips, but on
occasions, during the academic year, will also distribute Safety Reminders and Safety Alerts.
There is much that staff and employees can do to protect themselves from crime. Many crimes occur only
because there is an opportunity for them to happen. For example, most crimes of burglary and theft are
random, not calculated. They occur because a residence hall door, room door or window is unsecured, or
because car doors are unlocked. On a friendly campus like Arcadia University, it is easy to think nothing
will happen. But crime can happen anywhere. Always follow these safety tips:

On Campus















Walk in well-lit areas at night. Walk and jog in pairs or groups, particularly at night, or when in
out-of-the way places. Do not ignore intuition: if you suspect you are being followed, change
direction or head for a campus building (Grey Towers Castle is always staffed), or walk toward a
group of people. Use the Campus Escort Service if you are walking alone.
If a driver stops to ask for directions, do not get too close to the vehicle and risk being pulled
inside.
If you see a suspicious person or vehicle, call the Public Safety Department at 215-572-2999
immediately. Be able to describe the person by sex; race; color, texture and length of hair; body
size and shape; clothing; scars and other noticeable markings; mode of travel and, if a vehicle, the
type, color and license number. Do not approach the person or the vehicle.
Always have the key to your door in your hand before you arrive at the door. If attacked use your
keys as a weapon. Place a key between your forefinger and middle finger and strike in a downward
motion across the attacker’s face. Then run to safety. DO NOT keep large sums of cash on campus.
Keep your money in a bank account. Open an account from which you can cash checks on campus
and which provides you with access to an ATM machine.
Engrave all valuable property with your identification number and participate in “Operation ID.”
Learn how to reduce your risk of becoming a crime victim. Engravers and additional information
are available from the Public Safety Department.
Participate in campus crime prevention programs.
Report all thefts and vandalism immediately to the Public Safety Department at 215-572-2900.
Do not leave laptops, backpacks or books unattended. Label all personal items with your name.
Become familiar with the Emergency/Escort call boxes and their locations on campus.
If you are the victim of an assault or crime, call the Public Safety Department immediately at 215572-2999, or contact your Area Coordinator or Resident Assistant (RA).
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In Offices and Classrooms





Avoid working or studying alone in a building at night.
While on campus, keep personal belongings in view.
Use the campus escort service if you are walking alone at night by calling 215-572-2900.
Report anyone who behaves suspiciously to the Public Safety Department. Remember his/her
appearance and relay this information to Public Safety.

Residence Halls/Apartments










Always lock the door to your room, even if you are inside the room or step out briefly.
If someone you don’t know tries to enter a building behind you or asks to go past the security
checkpoint with you for any reason, say “NO!” and immediately notify the Public Safety
Department, Area Coordinator or your RA. This includes solicitors.
Never prop open exterior doors of residence halls.
Never loan your key or card to anyone. Report all lost, stolen or missing keys or cards
immediately to the Public Safety Department at 215-572-2900 and to your RA.
Always ask who is at the door before opening it. Ask for identification to be slipped under the
door so you can verify who it is.
Report any unknown persons loitering in or around a residence hall immediately to the Public
Safety Department at 215-572-2999.
Never give out information about yourself to strangers over the phone.
Never leave valuables, such as your wallet, purse, checkbook or jewelry, in open view.

While Driving









Always lock your car doors when you are in the car and when it is parked.
Park under a light or in well-lit lots.
Always check the backseat and under the car before getting in.
Have your keys in your hand ready to open the car door. Do not fumble in your purse or pockets
looking for keys.
Do not pick up hitchhikers.
If you have car trouble, exit your car on the passenger side. Tie a white cloth on your antenna. Get
back into your vehicle and lock your doors. Do not roll down the window all the way; roll it down
only an inch or two to be able to ask for help, or to give a phone number. Never allow someone to
fix the problem. Do not get out of the car. We strongly encourage everyone to belong to an
emergency road service, like AAA.
If you think you are being followed, drive directly to the nearest police or fire station or, if you are
driving on campus, go to the Castle. Do not go to your room or apartment. If you cannot get to
one of the above places, go to a public area such as a 24-hour convenience store.

Working Together
We’re a small, close-knit community on the Arcadia University campus. We care about each other, and we
want to keep our campus safe and secure at all times. To do that, we need to be responsible for our
actions, and we need to look out for the welfare of others in our campus community. Be alert, be cautious,
and don’t hesitate to ask for help from the Public Safety Department or residence hall staff.
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2012 Annual Report of Campus Security
Policies and Procedures
This report has been prepared to comply with the Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act, codified at 20 USC 1092 (f) as part of the Higher Education Act of 1965, a
federal law that requires all colleges and universities to disclose certain timely and annual information
about campus crime and security policies.
All public and private institutions of postsecondary education participating in federal student aid
programs are subject to this Act. The United States Department of Education is the agency that is charged
with the enforcement of the Act and where complaints of alleged violations can be made.
The Clery Act, originally enacted by congress and signed into law by President George Bush in 1990 as the
Crime Awareness and Campus Security Act of 1990, was championed by Howard and Connie Clery after
their daughter Jeanne, a college freshman, was raped and murdered in her residence hall in 1986.
The law was amended in 1992 to add a requirement that schools afford the victims of campus sexual
assaults certain basic rights and was amended again in 1998 to expand the reporting requirements. The
1998 law also formally named the law in memory of Jeanne Clery.
Subsequent amendments in 2000 and 2008 added provisions dealing with registered sex offender and
campus emergency response. Also new campus safety requirements were added in the following areas:
fire safety issues, hate crime reporting, missing students, and emergency response and evacuation
procedures –required of any Title IX institutions that maintain an on-campus student housing facility.
The full text of this report can be located on our website at www.arcadia.edu. This report is prepared in
cooperation with the local law enforcement agencies surrounding our main campus and alternate sites,
Residence and Commuter Life Office of Student Affairs and The College of Global Studies. Each entity
provides updated information on their educational efforts and programs to comply with the Act.
Campus crime, arrest and referral statistics include those reported to the Arcadia Public Safety
Department and designated campus officials and local law enforcement agencies. Wellness Services staff
inform their clients of the procedures to report crime to Public Safety on a voluntary or confidential basis,
should they feel it is in the best interest of the client. A procedure is in place to anonymously capture
crime statistics disclosed confidentially during such a session.
Each year, an email notification is made to all enrolled students that provides the website URL to access
this report (www.arcadia.edu/ASFSReport). Faculty and staff receive similar notification. Copies of the
report may also be obtained at the Department of Public Safety, located in Dilworth Hall or by calling 215572-2801.

Reportable Geographic Locations
Each institution must disclose crime statistics for the campus area, all unobstructed public areas
immediately adjacent to or running through the campus and certain non campus facilities and remote
classrooms. Statistics must be gathered from all satellite campus’ including those in other countries where
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students are sent to study and live. Statistics for the adjacent public properties to the campus are also
gathered from the local police jurisdiction, where here at Arcadia University, that jurisdiction is the
Cheltenham Township Police Department. The Clery Act specifies that all institutions disclose statistics
for crimes committed in specific geographic locations. These locations are described as follows:

On Campus
Any building or property owned or controlled by the institution within the same reasonably contiguous
geographic area and used by the institution in direct support of, or in a manner related to the universities
educational purposes including residence halls. Examples of this for Arcadia University are the properties
of Oak Summit apartments and Manor apartments, both of which are not on the main campus but they
are classified as “on campus” since they are reasonably contiguous to the main campus. The Arcadia
University Campus proper is bounded on the North by Church Rd; the South East side of the campus is
bounded by Limekiln Pk., and Easton Rd; to the South West by Pa. Rt. 309 and the North West by
Waverly Rd. and Holy Sepulcher Cemetery.
NOTE: Arcadia University has satellite campuses in King of Prussia and Christiana,
Delaware. Statistics from those locations are counted as Arcadia’s campus and will be
noted in the crime report.
Incidents that occur in or on Arcadia’s global facilities are noted in the report, as well as
incidents occurring involving students while studying abroad, away from their respective
residence or campus.
NOTE: There were no incidents reported for 2011 from overseas institutions.

Non Campus
Any building or property owned or controlled by a student organization that is officially recognized by the
institution: or any building or property owned or controlled by Arcadia University, that is used in direct
support of, or in relation to the institution’s educational purposes, is frequently used by students, but is
not within the same area that is reasonably contiguous to the university.

Public Property
All public property, including thoroughfares, streets, sidewalks and parking facilities, this is within the
campus or immediately adjacent to and accessible from the campus. This includes the sidewalk across the
street from the campus.

Definitions of Criminal Offences
Crime Categories
All reported crimes are categorized in accordance with the Uniform Crime reporting requirements
established by the Federal Bureau of Investigation. The Uniform Crime Reporting Handbook contains
definitions and classifications for all crime reporting categories.
The categories are:
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Criminal Homicide
Murder and Non Negligent Manslaughter is defined as the willful killing of one person by another.
Negligent Manslaughter is defined as the killing of a person through gross negligence.

Sex Offenses
Forcible is defined as any sexual act directed against another person, forcibly and/or against that
persons will; or not forcibly or against the person’s will the victim is incapable of giving consent. Forcible
sex acts include rape, forcible sodomy, sexual assault with an object, and forcible fondling.
Non-forcible are incidents of unlawful, non- forcible sexual intercourse. Non-forcible sexual acts
include incest and statutory rape.

Robbery
The taking or attempting to take anything of value from the care, custody, or control of a person or
persons by force or threat of violence and/or by putting the victim in fear for their safety.

Aggravated Assault
An unlawful attack by one person on another for the purpose of inflicting severe or aggravated bodily
injury. This type of assault is usually is done with the use of a weapon or by means that would likely
produce death or great bodily harm.

Burglary
The unlawful entry of a structure to commit a theft or some other felony.

Motor Vehicle Theft
The theft or attempted theft of a motor vehicle.

Arson
Any willful or malicious burning or attempt to burn, with or without the attempt to defraud, a dwelling
house, public building, motor vehicle, or personal property of another.

Hate Crimes
The law requires the release of statistics by category of prejudice concerning the occurrence of hate crimes
in the crimes that were previously listed and for other crimes involving bodily injury to any person in
which the victim is selected because of the actual or perceived race, gender, religion, sexual orientation,
ethnicity, or disability of the victim.
In August of 2008, the Higher Education Opportunity Act, S 488 20 U.S.C. S 1092, was modified to
include the following additional hate crimes under the hate crime category:


Larceny/Theft—The unlawful taking, carrying, leading, or riding away of property from the
possession, or constructive possession of another.
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Threats—To unlawfully place another person in reasonable fear of bodily harm through
intimidation, stalking, the use of threatening words and/or other conduct, but without displaying
a weapon or subjecting the victim to actual physical attack.
Vandalism—To willfully or maliciously destroy, damage, deface, or otherwise injure real or
personal property without the consent of the owner or the person having custody or control over
it.
Simple Assault –An unlawful physical attack by one person upon another where neither the
offender displays a weapon, or the victim suffers obvious severe bodily injury or loss of
consciousness.

Disciplinary Referrals or Arrests for Weapons Possession, Alcohol
and Drug Violations
The Clery Act requires institutions to disclose both the number of arrests and the number of persons
referred for disciplinary action for weapons possession, drug and liquor law violations.

Pennsylvania Uniform Crime Reporting Act
Arcadia University is mandated by the Pennsylvania Uniform Crime Reporting Act (formerly Pa. Act 73)
to disclose crime statistics to the Pennsylvania State Police, in a form and manner described by the State
Police, for publication in the Pennsylvania Uniform Crime Report.

Crime Log
In compliance with the Clery Act, Public Safety maintains a daily log of reported crimes. All crimes
reported to the Department of Public Safety are documented in the daily Crime Log. The Crime Log
records information of criminal incidents, the nature of the crime, its general location, the date and time
of occurrence and date and time reported, and the disposition of the complaint. The Crime Log for the last
60 day period is open to public inspection, upon request, during normal business hours. The Crime Log is
located in the Public Safety Department and portions of the log that are older than 60 days are made
available within 2 business days of a request for inspection.

Emergency Notification and Timely Warnings
Emergency notification will be issued for any significant emergency or dangerous situation that is
occurring or immediately threatening the campus and the health and safety of all students, faculty and
staff. These situations may also include Clery related crimes. Examples would be an approaching weather
emergency (i.e., hurricane, tornado) or dangerous criminal activity such as an active shooter or a sexual
assault where it is not known if the perpetrator has left the area.

Policy Statement Addressing Issuing Timely Warnings
In the event that a situation arises, either on or off campus, that, in the judgment of the Director of Public
Safety, constitutes an ongoing or continuing threat, a campus wide “timely warning” will be issued. The
warning will be issued through the University email, text and phone systems to students, faculty and staff.
Depending on the particular circumstances of the incident, especially in all situations that could pose an
immediate threat to the community and individuals, the Department of Public Safety may also post a
notice on the campus intranet, MyArcadia (http://my.arcadia.edu), providing the community with more
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immediate notification. In such instances, a copy of the notice is posted in buildings throughout campus.
MyArcadia is immediately accessible via computer and mobile device by all faculty, staff and students.
Anyone with information warranting a timely warning should report the circumstances to the Department
of Public Safety by phone (215-572-2999) or in person at the dispatch center with Public Safety (Dilworth
Hall).

Missing Person Protocol
Arcadia University requests that every student annually provide, on a voluntary basis, emergency contact
information in the event that you are reported missing. This emergency contact information may be the
same as or distinct from the contact information you provide in the event of a medical emergency.


If you have reason to believe that an Arcadia University student living in University housing is
missing from campus, please immediately contact a staff member in one of the following offices:
o
o

Public Safety: 215-572-2900 (24 hours a day, 7 days a week)
Student Affairs: 215-572-2933 (8:30 a.m. – 5:30 p.m., Monday – Friday)

Members of Public Safety and Student Affairs will investigate all reports of missing students they receive.
In order to develop a thorough investigation plan staff may utilize the following possible investigation
steps including, but not limited to: use of phone, e-mail, text and social media to attempt to reach the
student; contact known friends, roommates, faculty, campus employers and others who may have had
contact with the student in previous days; explore and verify any use of student ID card activities to enter
buildings or make purchases on campus; and consult with other campus authorities who may know the
student or specific circumstances or events pertinent to the student and the possible disappearance. In
addition to registering a general emergency contact, students residing in on-campus housing have the
option to identify confidentially an individual to be contacted in the event the student is determined to be
missing for more than twenty-four (24) hours. If a student has identified such an individual, the
University will notify that individual no later than 24 hours after the student is determined to be missing.
If the investigation determines that the student’s whereabouts have been unknown for 24 hours, the
University will:



Notify the individual identified as your missing person contact
Notify a parent or guardian and the appropriate law enforcement agency

If you wish to provide the University with contact information in the event you are reported missing,
please access the Emergency Contact Form on MyArcadia.

Arcadia University Emergency Response and Emergency
Notification System
The Arcadia University mass notification system is powered by Send Word Now
(www.sendwordnow.com) that enables the University to quickly notify the campus community of critical
information during a major emergency.
Currently the University can notify all Arcadia faculty, staff and students via cell phones, text messaging
and e-mail. The university can also send voicemail messaging and also uses the University website to
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provide current and continuous updates acting as a central point for accurate information. This method is
useful for both on and off campus.
The Arcadia mass notification system is activated for emergencies such as, but not limited to, violent
crimes, power outages, building evacuations, impending violent storms, campus closures due to inclement
weather, with the approval of the University’s senior leadership.
The emergency alert system is tested at least once a year to ensure that students, faculty and staff, are
familiar with emergency alerts and what their individual roles are during an actual situation.

Testing the System
The emergency response system was last tested, with minimal prior notification, on Wednesday, January
11, 2012, during which an emergency response scenario was conducted in conjunction with the
Montgomery County Emergency Management and Sheriff’s Department and Cheltenham Police. It was a
multijurisdictional collaboration during which an “active shooter” and hostage taking scenario was put
into operation. The exercise began at approximately 9 a.m. and ended at 12 p.m.

Assessing the Threat
The makeup of the Incident Command Team is as follows: the Director of Public Safety, the
Associate Vice President of Facilities, the Vice President for Student Affairs, the Chief Marketing Officer
for University Relations, and the Director for Administrative Services, or their designees. They will
identify a potential threat that may necessitate the evacuation of part or all of the campus. The Director of
Public Safety will immediately review and evaluate the threat information, determine its significance and
notify all appropriate outside agencies if necessary.
NOTE: In case of emergencies of a significant nature where outside agencies are involved,
the Incident Command may be taken over by that agency with assistance from the
University team.

Public Safety
In the event that there is an incident that requires evacuation of a campus building or residence hall the
Director of Public Safety will:




Immediately notify the Vice President for Student Affairs who will then determine whether to
activate the emergency notification system.
NOTE: EMERGENCY NOTIFICATION WILL OCCUR PRIOR TO THE TEAM
ASSEMBLY
Activate the EOC (Emergency Operations Center) located in Dilworth Hall at the Department of
Public Safety).

The on- scene Arcadia University Department of Public Safety representative will assume the liaison
function with any off campus agencies that respond to an incident on the campus. The representative will
serve as the point of contact between the Arcadia University entities and the Incident Commander in
charge of the incident.
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Resident Assistants and Area Coordinators
When conducting EXIT DRILLS from residence halls the Resident Assistants and Area Coordinators will
have the responsibility to see that all residents are safely and quickly evacuated from the buildings Those
persons should knock on doors enroute to the exit to assist in the complete evacuation of the floor and
report conditions of fire, smoke, and those special needs persons unable to evacuate to the appropriate
area of safe refuge, which in the case of the residence buildings, is the Walk of Pride. Special needs
persons, depending on which resident hall they live in, will already have special arrangements for shelter
until they are rescued.
Personal Safety of the RA’S and AA’s takes precedence over assuring complete evacuation of the floor.

Definitions
Emergency: An unplanned event that may cause deaths or significant injuries to students, faculty and
staff or the general public in or about the Arcadia University campus. This event may also disrupt the
normal operations of the University, cause property and or environmental damage, or threaten the
general well being of the University.
These emergency events may include, but are not limited to, any natural or manmade disasters such as:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
l.

fire
hazardous materials incidents on campus or near the campus
floods
hostage situations—work place violence
hurricanes or other natural disasters
extreme weather conditions
communication failure
campus wide utility outage
civil disturbance
explosion
structure collapse
Homeland Security Alerts

Evacuation Decision
The Incident Commander (Director of Public Safety) or designee, will examine all information to
determine if a campus evacuation is necessary and to what extent. If the threat is directed at one building
or a known location, that particular location or building should be evacuated. If the location of the threat
is unknown, the team will determine if an entire campus evacuation is necessary.
Threats of an immediate nature will necessitate immediate evacuation or response, by on
scene administrators.
The extent and length of the evacuation will be determined by the nature of the threat, the location of the
threat, and all information pertaining to the threat. The Incident Commander will consult with the local
authorities, police and fire emergency services as necessary.
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The Chief Marketing and Communications Officer will be the official University spokesperson for
gathering and issuing information, (press releases, etc) concerning the threat and all activities related to
it. No outside press or media will be permitted at the meetings of the Incident Command Team. The
Public Information officer for the township may also be involved in disseminating information on police
or fire incidents.
In the event of an evacuation of a residence hall or apartments, due to an event that makes
them unusable, students will relocate to the Kuch Center where emergency provisions such
as mattresses, blankets and other necessities will be provided.
Shelter in Place: a preferred strategy of protecting people from a specific hazard can be to direct them
to remain inside a building until further notice from the emergency responders.
Normally evacuation is the most common protective action taken when an extreme airborne hazard, such
as smoke or a noxious odor is detected in a building.
In most cases existing plans for fire evacuation are applicable for evacuation in response to a hazard; but
building evacuation may not be the best course of action, especially if the hazard is a toxic release and it is
external. Such widespread toxic releases can take several forms such as a tanker truck, carrying hazardous
materials, overturning on a highway near the University releasing a highly toxic plume near or in the
campus area itself. In this circumstance, sheltering -in place would be the preferred course of action to
protect the university community and it can be implemented more rapidly than evacuation.
The directive to shelter in place will be communicated by word of mouth, phone, (mass communications)
electronic communications, and the use of a bull horns by Public Safety personnel and other emergency
responders.
There are two distinct actions that must be taken without delay in order to maximize the building
protection of staff and students when a shelter in place from a toxic spill is called:


The first action is to reduce the air exchange rate of the building before the hazardous plume gets
to the campus by closing all windows and doors and moving to the interior of the building. The
Facilities Department will disable the HVAC system of the buildings.



After the danger has passed and it is clear to do so, the second action will be to increase the air
exchange rate of the building as soon as the toxic plume has passed by enabling the HVAC system
and opening all doors and windows.



Obviously, the level of protection that can be achieved is greater than being directly exposed to
the hazard. Stay informed of developments by tuning into local radio or television stations and
university communications.

Do not leave the building until there is official notification that is safe to do so.
NOTE: In the case of an “active shooter scenario” the building would be secured but the
HVAC systems would not be turned off. Refer to the Active Shooter protocol.
For purposes of evacuation, Arcadia University is divided into five sectors. They are:
24







Sector #1: Castle, Kistler-Thomas, Dilworth and Dining Hall
Sector #2: Blankley Hall, Knight Hall and Heinz Hall, 2005, 2035, 2053 and 2059 Church Rd.
Sector #3: Landman Library, Taylor Hall, Boyer Hall, Commons and Kuch Center;
Sector #4: Spruance Fine Arts Center, Murphy Hall, Brubaker Hall and Easton Hall;
Sector #5: Oak Summit Apartments (Easton Rd.); College of Global Studies/Larsen Hall (1601
Church Rd.); 776, 777 and 782 Limekiln Pike; and 16 Forsythe Ave.

Incident Command Personnel Notification List
Director of Public Safety:




Vice President for Student Affairs and Dean of Student
Outside Authorities and Agencies
VP for Finance and Administration

Chief Marketing and Communications Officer:




President of the University
All Vice Presidents
University General Counsel

Vice President for Student Affairs and Dean of Student:





Director of Health Services
Student Affairs Personnel
Counseling Services
Conference Services

Active Shooter
Incidents involving active shooters are unpredictable and your immediate response depends on the
situation at hand. Recognition of the danger, keeping a cool head and acting quickly and following basic
guidelines will govern your response.
If you are in a building, where a dangerous situation is developing, exit the building immediately moving
away from the source of the danger.
a) Notify anyone you encounter to leave the building immediately and go to a safe area and take
cover. If a firearm is being used at the source of the danger, do not stay out in the open and leave
yourself exposed.
b) Call 911 immediately and then Public Safety and provide the dispatchers with the following:
1.
2.
3.
4.
5.

Your name
Location of the incident; be very specific.
Identification or description of the shooter (s)
Number of persons who may be involved.
Your exact location.
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6. Injuries to anyone if known.
c) Individuals not immediately involved or impacted by the situation should take cover by
sheltering in place and stay away from all open windows and doors until told otherwise.
If you are involved in the incident and you cannot exit the building, the following actions should be taken
if possible: shelter in place
1. Go to the nearest room or office and lock yourself in by any means necessary; use barricades etc.
2. Turn off the lights and keep quiet. Make no noise to attract attention unless it is law enforcement
personnel.
3. If you are in your residence hall room, turn off lights, lock the door, pull the shades / curtains on
the windows if possible and stay away from the windows.
4. Do not open the door for anyone unless you know for sure who it is.
5. If it is safe to do so, notify 911 and Public Safety and tell the dispatchers where you are and the
same information in paragraph (b).
6. Wait for the local police to escort you out of the building.

Arcadia University Evacuation Plan
Evacuation Procedure
Purpose
To provide direction for the safe and orderly evacuation of students, faculty and staff, and visitors to the
University, should it become necessary, due to an emergency or crisis situation such as a fire or other
incident as a result of an act of nature etc. (see below “Definitions”)
Responsibility
The establishment of a safe environment is a shared responsibility of every member of the Arcadia
University community. Occupants should be familiar with-the exits in the buildings where they live and
attend classes, and should know the options for a secondary means of egress should the primary exits not
be desirable or rendered useless during an emergency.
Everyone is required to participate in ALL FIRE DRILLS, which are the foundation of all emergency exit
drills.
In buildings where there are floor plans and evacuation procedures on the back of doors or in hallways
and lobbies, occupants should become familiar and understand the instructions on them.
Emergency evacuation drills are conducted each semester, with prior notification, in order to prepare
occupants for an organized evacuation in case of an emergency and to familiarize them with the various
exits of their particular buildings. During these drills, building occupants are guided to pre- designated
areas in order to account for the number of students, faculty and staff in that particular building.
DO NOT USE BUILDING ELEVATORS IN THE EVENT OF AN EMERGENCY THAT
REQUIRES EVACUATION.
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General Building Evacuation Procedures









Fire alarms and other warnings, verbal or otherwise, will be used to sound a building evacuations
Walk quickly and do not run; DO NOT PANIC
Always use stairways
Give assistance to any disabled person as long as it’s safe to do so; notify emergency personnel
with their exact location if you cannot render further assistance.
Follow the instructions of emergency responders
If possible, time permitting, turn off electrical appliances; close residence doors; bring your room
keys with you.
Go to the designated outside areas away from the building to allow emergency personnel and
vehicles to have a clear path to the area
Make sure you know an alternate exit route in case the regular exit route is blocked.

Evacuation Procedures for Residence Halls
Heat and toxic smoke from a fire can build up very quickly and block escape routes. Always evacuate
quickly when the fire alarms sound.
If a fire starts in your residence hall room:




Leave the room immediately and close the door behind you to keep the fire from spreading; the
smoke and heat detectors will sound the alarm but to make sure, pull the nearest alarm in the hall
Leave the building by the closest exit
Call Public Safety from a safe location and alert them to anyone who may still be in the building
who may require assistance in leaving due to a disability

If you hear a fire alarm:








Go to the door of your room if it is closed—feel the door with your hand, if the door or the door
knob is hot, do not open the door leave it shut
Let someone know you are in the room; call Public Safety
Open you room window and hang a bed sheet or similar item out of the window to signal the fire
responders
Seal openings around the hallway door with towels etc
If the door is not hot, check the hall. If you can leave safely, take your keys with you and close the
door, go to the nearest clear exit and leave the building
DO NOT USE THE ELEVATORS
If smoke blocks your path, there is cleaner, cooler air nearer the floor level. DO NOT STAND AS
SMOKE AND TOXIC GASES RISE

Evacuation Procedures for Non-Residence Halls
In the event of fire or other emergencies but particularly fires, in non residential buildings, at the sound of
a fire alarm, occupants of the building need to evacuate the building quickly and safely and once- outside,
go to a pre-designated location so it can be determined that everyone is out of the building, and await
further instructions from Public Safety.
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You must keep a safe distance from the building for personal safety and so as not to
impede the work of the firefighters.
The below list is a basic guideline to where building occupants should go in the event of a fire alarm:
Murphy Hall


Exit building and meet in Lot #8 for further instructions from Public Safety.

Spruance Fine Arts Center


Exit buildings and meet in Lot #10 for further instructions from Public Safety.

Easton Hall


Exit the building and go up to the driveway; do not stay by water fall, go towards Lot #9 and await
further instruction from Public Safety.

Brubaker Hall



Evacuate from main entrance door up the walk towards Commons/Kuch Center
All other doors exit to the driveway and go towards Lot #9 near Spruance and await further
instruction from Public Safety.

Commons/Kuch Center



Those exiting from the main entrance will go to the driveway and Lot #10
From the Commons ground-level and second floors, go out onto Haber Green and await further
instruction from Public Safety.

Boyer Hall


Exit building and go to Landman Library or the Commons/Kuch Center and await further
instructions from Public Safety.

Taylor Hall


Exit building and proceed to Knight Hall or Landman Library and await further instructions from
Public Safety.

Landman Library


Exit the Library and go over to the Dining Complex entrance and await further instructions from
Public Safety.

Dining Complex


Exit building and proceed to Knight Hall or Landman Library and await further instructions from
Public Safety.
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Blankley Hall


Exit Blankley and meet in front of the main entrance of Heinz Hall and await further instructions
from Public Safety.

College of Global Studies


Exit the building and move down the parking lot away from the building and await further
instructions from Public Safety.
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Annual Fire Safety Report
Fire Log
Institutions must keep a fire log that states the nature of the fire, date, time and general location of each
fire in on-campus student housing facilities. Arcadia University complies with this rule by including all
fire related incidents in the Daily Crime Log and Fire Log.

Annual Fire Safety Report
Institutions with on-campus housing facilities must publish annually a fire safety report that provides
information on campus fire safety practices and standards. Arcadia University complies with this
regulation by including all fire related incidents at on-campus housing facilities as part of this Annual
Security and Fire Safety Report. Information contained in this annual fire safety report includes: number
and causes of fires at all on-campus housing facilities; number of fire related deaths; related injuries;
value of fire related damages; information on evacuation procedures; fire safety education and training
programs; fire safety systems in each student housing facility; number of regular mandatory supervised
fire drills; and policies on portable electrical appliances, smoking and open flames.
If a fire occurs in any building, Arcadia community members must immediately notify Public Safety at
215-572-2999. Public Safety will immediately summon the Glenside Fire Department to the campus.
If any member of the Arcadia community finds evidence of a fire that has been extinguished, and the
person is not sure whether Public Safety has already responded, the community member should
immediately notify Public safety to investigate and document the incident.
The campus fire alarm systems alert community members of potential hazards. Arcadia community
members are required to heed an activated fire alarm system, and evacuate a building immediately. Use
the nearest available exit to evacuate the building. DO NOT USE ELEVATORS.

Fire Protection Equipment/Systems
All residential and non residential University buildings are equipped with automatic fire detection and
alarm systems which are monitored by Public Safety Dispatch, 24 hours a day, and 365 days a year.

Health and Safety Inspections
The Department of Student Affairs Residence Life performs residential inspections approximately six (6)
times during the school year, usually during holiday breaks from classes. Residents are notified
beforehand of the inspection process. The inspections are conducted to identify safety violations as well as
conditions that may be detrimental to the health or well being of the residential community.
The inspections include a visual examination of electrical cords, sprinkler, smoke detectors and other life
safety systems.
The following high voltage electric and open coil appliances are prohibited in all University housing:
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Air conditioners, air purifiers, sunlamps, space heaters, hot plates, toaster ovens, ceiling fans,
refrigerators larger than 3.2 cubic feet, lamps with exposed bulbs, halogen lamps without approved
covers, coffee makers and irons without automatic shut off capability.
The following items ARE permitted in the Oak Summit and Manor apartment kitchens ONLY: George
Forman or similar grills, electric skillets, hot plates and toaster ovens.
Each residence hall room is limited to one (1) microwave and two (2) refrigerators. All microwaves in
traditional or suite style housing MUST be leased through an authorized University vendor.
Microwave ovens are not permitted in Grey Towers Castle. Triple and Quad occupancy rooms in Grey
Towers Castle may have a maximum of two (2) refrigerators. Five and Six- person occupancy rooms in
Grey Towers Castle may have a maximum of three (3) refrigerators.
Also, prohibited are candles, incense, potpourri burning units, Bunsen burners, bottled gas appliances
and grills and other devices with open flames that burn unattended.

Fire Definitions
Fire: Rapid oxidation of combustible material accompanied by heat, light and smoke of combustible
material, which is found outside of its normal appliance, whether or not it is extinguished prior to arrival
of emergency personnel.
Fire-related deaths: Number of persons who were fatalities because of a fire incident, including death
resulting from a natural or accidental cause while involved in fire control, attempting a rescue, or persons
escaping from the fire scene (an individual who dies within one (1) year of injuries sustained as a result of
a fire.
Fire-related injuries: Number of people receiving injuries from fire-related incidents, including an
injury from a natural or accidental cause who received medical treatment at a local medical facility. This
includes first responders attempting to control the fire, attempting a rescue, or persons escaping from a
fire scene. Persons may include students, faculty, staff, visitors, firefighters or any other individuals.
Estimated U.S. Dollar Loss Related to Fire Incidents: Estimated total U.S. dollar loss of both
contents and structure or property destroyed because of a fire incident, not loss of business.

Evacuation Procedures Posted
When a fire alarm is activated, evacuation is mandatory. DO NOT USE ELEVATORS. Evacuate the
building using the nearest exit and proceed to the nearest point of safety to begin the accountability and
assessment process.

Fire Safety Training Programs
There are a number of fire prevention programs to be delivered to the occupants of residence halls and
other members of the University community, conducted by persons of authority within the University or
Cheltenham Township.
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Buildings Equipped with Fire Alarm Systems and Smoke
Detectors
All Residence halls and apartment style housing, on and off campus (i.e., Oak Summit and Manor), as well
as non residential buildings on and off campus, are equipped with smoke or heat detectors and fire alarms
that are monitored at the Public Safety Dispatch station twenty four (24) hours a day and seven (7) days a
week.

Emergency Evacuation Drills (formerly known as fire drills)
Throughout the year, various number of supervised scheduled drills or actual events at campus that are
facilitated and certified by the Division of Public Safety, in cooperation with members of Student Affairs
Residential Life personnel. These drills familiarize students, faculty and staff with emergency procedures.
Each semester, emergency evacuation drills are conducted at the residence halls. Emergency evacuation
drills are conducted yearly in non residence halls by the Department of Public Safety.
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2011 Residential Fire Safety Amenities by Building Location
For All Arcadia University Residence Halls
Evacuation
Plans Posted
& Fire Safety
Training
Conducted

Fire Alarms
Monitored
by Public
Safety

Bldg Equipped
with Full
Sprinkler
System

Bldg Has
Fire Alarms
& Smoke
Detectors

ON CAMPUS
RESIDENCE HALLS
Castle
Kistler
Thomas
Dilworth
Heinz
Knight

yes
yes
yes
yes
yes
yes

no
yes
yes
yes
yes
yes

yes
yes
yes
yes
yes
yes

2
2
2
2
2
2

CONTIGUOUS SITES
Oak Summit
Manor

Private Co.
yes

yes
yes

yes
yes

2
2

TOTAL

0

0

0

Location

Number of
Evacuation Drills
Conducted Each
Academic Year

0
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2011 Residential Reported Fires by Building Location
For All Arcadia University Residence Halls
Location

Total Fires In Each
Buildings

ON-CAMPUS RESIDENCE
HALLS
Castle
Kistler
Thomas
Dilworth
Heinz
Knight

0
0
0
0
0
0

CONTIGUOUS SITES
Oak Summit
Manor

0
0

TOTAL

0
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Fire Number

Date

Time

Cause

0

0

0

0

2010 Residential Fire Safety Amenities by Building Location
For All Arcadia University Residence Halls
Evacuation
Plans
Posted &
Fire Safet
Training
Conducted

Number of
Evacuation Drills
Conducted Each
Academic Year

Fire Alarms
Monitored by
Public Safety

Bldg Equipped
with Full Sprinkler
System

Bldg Has Fire
Alarms &
Smoke
Detectors

ON CAMPUS RESIDENCE
HALLS
Castle
Kistler
Thomas
Dilworth
Heinz
Knight

yes
yes
yes
yes
yes
yes

no
yes
yes
yes
yes
yes

yes
yes
yes
yes
yes
yes

yes
yes
yes
yes
yes
yes

2
2
2
2
2
2

CONTIGUOUS SITES
Oak Summit
Manor

private alarm co.
yes

yes
no

yes
yes

yes
yes

2
2

TOTAL

0

0

0

0

16

Location

2010 Residential Reported Fires by Building Location
For All Arcadia University Residence Halls
2009 Residential Fire Safety Amenities by Building Location
Location

Total Fires In Each Buildings

ON-CAMPUS RESIDENCE HALLS
Castle
Kistler
Thomas
Dilworth
Heinz
Knight

0
1
0
0
0
0

CONTIGUOUS SITES
Oak Summit
Manor

0
0

TOTAL

1

Fire Number

Date

Time

Cause

N/A
10/2/2009
N/A
N/A
N/A
N/A

N/A
2.30AM
N/A
N/A
N/A
N/A

N/A
microwave
N/A
N/A
N/A
N/A

0
0

N/A
N/A

N/A
N/A

N/A
N/A

1

40088

0

0

1
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For All Arcadia University Residence Halls
Evacuation
Plans
Posted &
Fire Safet
Training
Conducted

Fire Alarms
Monitored by
Public Safety

Bldg Equipped
with Full Sprinkler
System

Bldg Has Fire
Alarms &
Smoke
Detectors

ON CAMPUS RESIDENCE
HALLS
Castle
Kistler
Thomas
Dilworth
Heinz
Knight

yes
yes
yes
yes
yes
yes

no
yes
yes
yes
yes
yes

yes
yes
yes
yes
yes
yes

2
2
2
2
2
2
2

CONTIGUOUS SITES
Oak Summit
Manor

private alarm co.
yes

yes
yes

yes
yes

2
2

TOTAL

0

0

0

Location

Number of
Evacuation Drills
Conducted Each
Academic Year

0

18

2009 Residential Reported Fires by Building Location
For All Arcadia University Residence Halls

Location

Total Fires In Each Buildings

ON-CAMPUS RESIDENCE HALLS
Castle
Kistler
Thomas
Dilworth
Heinz
Knight

0
1
0
0
0
0

CONTIGUOUS SITES
Oak Summit
Manor

0
0

1

Fire Number

Date

Time

Cause

N/A
10/2/2009
N/A
N/A
N/A
N/A

N/A
2.30AM
N/A
N/A
N/A
N/A

N/A
*ARSON
N/A
N/A
N/A
N/A

0
0

N/A
N/A

N/A
N/A

N/A
N/A

1

40088

0

0

1

*bulletin board set on fire
TOTAL
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Sexual Assault Awareness Program and Policies
According to the U.S. Department of Justice, crimes of sexual assault are among the most underreported
of all crimes. This is especially true on college and university campuses. Rape and sexual assault are acts
of violence that will not be tolerated at Arcadia University. They are serious criminal offenses in the
Commonwealth of Pennsylvania.
Any reported rape or sexual assault will be treated with concern and sensitivity. The University will accept
confidential reports of sexual assault and respects the choices that a student makes about this process. All
victims of campus crime are strongly encouraged to report the incident. Reporting a crime to the
Department of Public Safety does not mean that you are required to prosecute the case. The decision to
prosecute a reported incident is generally left to the crime victim. However under Title IX, the University
is required to conduct a prompt and thorough investigation to ensure that there is not an ongoing threat
to anyone in the community and to ensure that the sexual harassment (including assault) is not
continuing.
The Department of Public Safety will offer a victim various medical, psychological, and judicial options
that are available to victims of rape and sexual assault.

Sexual Assault
If you believe that you have been sexually assaulted you have several options:





Report to the police.
Request disciplinary options, which may include alternative housing arrangements and interim
suspension.
Obtain a restraining order.
Seek counseling and/or medical attention.

(Note: More than one of the above options may be followed.)
Should a victim of sexual assault choose to pursue formal action through the campus disciplinary process,
he or she has the following rights:




The right to a closed hearing
The right to confidentiality
The opportunities to have others present during disciplinary proceeding

If You are Sexually Assaulted
There are many reasons that prevent victims from reporting incidents of sexual assault to law
enforcement or campus officials; however the three most common reasons are:
1. Not clear of the legal definition for sexual assault and rape.
2. Unaware of the resources available on and off-campus.
3. Unaware of victim's basic rights.
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You have the right to be treated with respect, taken seriously, and your choice of action respected. We
encourage you, or your friend, to visit the Department of Public Safety for information, advisement, and
referrals.

Sexual Misconduct (including sexual assault)
Policy Statement
Acts of sexual assault are acts of violence that will not be tolerated at Arcadia University. They are
anathema to Arcadia’s foundational principles; principles that underscore human dignity, promote
equality, and repudiate violence in any form. The University is committed to helping students who are
survivors of sexual assault to deal with its physical, emotional, and psychological effects. We are also
committed to supporting any student if she/he chooses to pursue judicial action against an accused
assailant outside the University through the criminal justice system, and/or through internal processes.
The University will make every effort to respect the choices of the survivor of sexual assault. Both men and
women can be victims of sexual assault. Regardless of age, race, income level, gender identity or
education, the experience for the victim is always a violation of their person. It is not uncommon for a
sexual assault victim to have feelings of guilt, fear, betrayal, shame, anger, confusion or thoughts of
suicide. These are normal reactions after a violent crime.
Students who have been victims of sexual assault may choose to contact directly the medical,
psychological, or judicial personnel on or off campus; but if a victim is in physical danger or has
physical injuries which require immediate attention, Public Safety and the Cheltenham
Police should be called along with medical 911.
Arcadia University will make every effort to safeguard the identities of students who seek help and/or
report incidents of sexual misconduct. While steps are taken to protect the privacy of victims, the
University may need to investigate an incident and take action once an allegation is known, whether or
not the student chooses to pursue a complaint. This is a requirement of Title IX, federal
legislation passed in 1972 to require institutions to address issues of sex discrimination
and gender equity, including sexual harassment (of which sexual assault is an example).
However, Title IX also obliges schools to take concrete steps to prevent retaliation after an
allegation of assault, and if the allegation is proven, to take concrete steps to prevent a
recurrence of the harassment. If you have questions or concerns in this area that are
impacting your decision on whether to come forward with an allegation, we encourage you
to discuss them with the Title IX coordinator, Judith Dalton (215-572-4088 or
daltonj@arcadia.edu) or other administrator.

What is Sexual Misconduct?
Please note that while Arcadia‘s understandings of sexual misconduct conform to the principles
underlying the crime codes of Pennsylvania, they are not identical, since they are a product of the
University community and therefore have specific consequences for behavior and for addressing
violations. Please read the definitions and policy statements below very carefully, and consult with
campus administration if you are confused. As a member of the Arcadia community, you will be expected
to uphold these standards, and violations will be taken very seriously.
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Sexual misconduct is a broad term encompassing sexual harassment, sexual assault, or any nonconsensual physical contact of a sexual nature that is committed either by force or intimidation or through
the use of the victim‘s mental or physical incapacity, including through consumption of drugs or alcohol.
Sexual misconduct may vary in its severity and consists of a range of behavior or attempted behavior
including, but not limited to the following examples:





Sexual Harassment
Non-Consensual Sexual Contact
Non-Consensual Sexual Intercourse
Forced Sexual Intercourse

For the purposes of Title IX, sexual assault is considered to be a form of sexual harassment, which means
that there is a set of obligations for the University to treat reported incidents in specific ways designed to
end the harassment and prevent its recurrence. Thus, while not all incidents of sexual harassment qualify
as sexual assault, all sexual assault qualifies as harassment, and is therefore subject to Arcadia‘s policies
discouraging harassment.

Policies Regarding Sexual Misconduct
Sexual Harassment: also see the section in this Guide on Discrimination and Harassment
Sexual harassment is conduct that is sexual in nature, unwelcome, and denies a student the ability to
participate in, or benefit from, a school‘s educational program or activity. Sexual harassment can include
unwelcome sexual advances, request for sexual favors, and other verbal, nonverbal or physical conduct of
a sexual nature. Sexual harassment is therefore a form of discrimination based on sex, and can be
recognized when:
A) Submission to or rejection of such conduct or communication is a term or condition of educational
benefits, academic evaluations or opportunities (quid pro quo); and submission to such conduct or
communication has the effect of substantially interfering with a student‘s education; or
B) Such conduct is sufficiently severe, pervasive and objectively offensive as to have the effect of creating
an intimidating, hostile or offensive environment sufficient to deny an individual educational benefits or
participation in activities at the institution (hostile environment).
Non Consensual Sexual Contact includes:
•
•
•

Any sexual touching; however slight;
With any object or body part, including fingers;
By a man or a woman upon a man or a woman; without effective consent.

Policy statement: Touching an unwilling or non-consensual person’s intimate parts (such
as genitalia, groin, breast, buttocks, mouth, and/or clothing covering them); touching an
unwilling person with one’s own intimate parts; or forcing an unwilling person to touch
another’s intimate parts are violations of Arcadia’s community standards.
Non Consensual Sexual Intercourse includes:
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•
•
•

Any sexual intercourse (anal, oral or vaginal); however slight;
With any object or body part, including fingers;
By a man or a woman upon a man or a woman; without effective consent.

Policy statement: Unwilling or non-consensual penetration of any bodily opening with any
object or body part, including but not limited to penetration of a bodily opening without
effective consent through the use of coercion is a violation of Arcadia’s community
standards.
Forced Sexual Intercourse includes:





Forced sexual intercourse (anal, oral or vaginal)
With any object or body part, including fingers
Using force, threat, or intimidation
By a man or woman upon a man or woman

Policy statement: The unwilling or non-consensual penetration of any bodily opening with
any object or body part that is committed either by force, threat, intimidation, or through
exploitation of another’s mental or physical condition of which the assailant was aware, or
should have been aware, is a violation of Arcadia’s community standards.

Some Key Concepts
Intercourse: Intercourse is not synonymous with penetration. It includes vaginal penetration by a penis,
object, tongue or finger; anal penetration by a penis, object, tongue or finger; and oral copulation (mouth
to genital contact or genital to mouth contact).
Sexual touching: Sexual touching is any sexual contact with the breasts, buttocks, groin, genitals,
mouth or other bodily orifice of another, or touching another with any of these body parts, or making
another touch you or themselves with or on any of these body parts; any bodily contact in a sexual
manner, even if not involving contact with/of/by breasts, buttocks, groin, genitals, mouth or other orifice.
Effective consent is:
•
•
•
•

informed;
freely and actively given;
mutually understandable words or actions;
a clear indication of willingness to engage in mutually agreed upon sexual activity (or in more
plain language to agree to do the same thing, at the same time, in the same way, with each other).

Policy statement: Engaging in any sexual activity with a person whom one knows or should
reasonably know to be physically incapacitated or otherwise unable to give consent is a
violation of Arcadia’s community standards.

Some Important Considerations
•

The same definitions apply whether the assailant is a stranger or an acquaintance
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•
•
•
•
•

The consumption of alcohol impedes one’s ability to give effective consent, as well as to recognize
when consent is not effective
The responsibility of obtaining effective consent is that of the person who wants to engage in the
sexual activity; it is not up to the victim to prove that consent was not given
Lack of resistance and/or silence does not imply consent. Therefore, relying on non-verbal
communication can lead to misunderstanding
The existence of a dating relationship between the persons involved or the fact of a past sexual
relationship should never provide the basis for an assumption on consent
Consent that is obtained through the use of force, threats, intimidation or coercion is not effective
consent

Definitions from the Pennsylvania Crimes Code:
http://www.pameganslaw.state.pa.us/EntryPage.aspx

Medical Treatment is Important
Seeking medical attention is important! Whether you choose to report the assault or not to report the
assault, your well-being is the number one priority. A medical examination will treat physical problems,
and may diminish fears about injury, sexually transmitted diseases, or possible pregnancy. If you decided
to report the assault to the police, a medical examination must take place at Abington Hospital within 72
hours of the assault (depending on circumstances) to document collect physical evidence. You will be
instructed to not destroy evidence by bathing, douching, changing clothes, or cleaning up in anyway.

Options for Reporting
You have the right not to report the crime that was committed against you. Survivors who report their
crime sometimes feel emotionally stronger by taking action to help campus officials and law enforcement
in disciplinary procedures, or the possible arrest and criminal prosecution of their attacker. Reporting the
crime may prevent another attack on you or someone else. The decision to tell someone about the crime is
difficult, but the decision is yours.

Reporting Options to Consider
Contact Public Safety and the Cheltenham Police Department for immediate protection and assistance.
The police department will send an officer in uniform to take your report, and assist getting the other
services you need.

Coordination of Services
There are medical, psychological, and judicial options which are available to survivors of rape and sexual
assault. It is important that survivors receive information, support, and assistance in choosing and
coordinating those options. Student Affairs personnel are ready to assist in providing information and
services to help the victim in securing whatever services that are required be it medical, counseling and
support.
If a victim is in physical danger or has physical injuries which require immediate attention, she/he should
call Public Safety or 911, and officers will respond right away.
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Resident Assistants and Area Coordinators are usually the first persons that are made aware of an
incident of sexual assault and they are required to report to the Associate Vice President for Student
Affairs and the Dean of Students. On duty Public Safety Officers will notify the Director of Public Safety
and Operations Supervisor for Public Safety that an incident has occurred. During the report writing,
none of the specific or identifying facts are disclosed. The Director of Public Safety or his designee will
inform the police that a rape or sexual assault has occurred; however, it is important to emphasize, that
the survivor can request that her/his identity be withheld unless she/he chooses to file a formal charge.
The report of a rape or sexual assault will be included in the Annual Crime Statistics which Public Safety
compiles, in compliance with federal law. Copies of this annual report can be obtained from the Public
Safety Office.

Medical Care
It is strongly encouraged that all survivors of sexual assault receive some type of medical care in order to
test for internal injury, pregnancy and STDs. Also, medical evidence which can only be collected at a
hospital (Abington Hospital; not by Health Services) is of crucial value if an assault victim decides to
prosecute in the criminal justice system. That evidence should be collected as close to the assault as
possible, usually within 48 hours. She/he should not shower, bathe, brush teeth, douche, or change
her/his clothes and should bring a complete change of clothes to the hospital, because the hospital may
need to keep the clothes she/he was wearing for evidence.

Psychological and Emotional Care
Survivors are strongly encouraged to seek help in coping with the psychological effects of a rape or sexual
assault. Experienced counselors can work confidentially with a survivor to help her/him recover from the
trauma and regain control over her/his life. Student Health Services has counselors available or should
the victim prefer to have off campus assistance, Student Health counselors can direct a victim to an
appropriate off campus site.

Judicial Options
If a victim of rape or sexual assault chooses to talk with Arcadia Public Safety, the Vice President for
Student Affairs, the Associate Dean of Students or the police, they can inform her/him of her/his legal
rights and options through the criminal justice system or the University’s internal judicial avenues.

Arcadia University Department of Public Safety
A report of sexual assault can be made to the Department of Public Safety 24 hours a day, 7 days a week.
Public Safety is required to inform the Vice President for Student Affairs that a rape or sexual assault has
occurred. With the survivor’s permission, they will also inform the police. A report of a rape or sexual
assault to Public Safety will be included in the annual crime statistics compiled by the department, which
is mandated by federal law.
Public Safety follows regulations of the Department of Education on the Federal Campus Security Act in
regard to timely reporting of campus crimes, including rape or sexual assault. The Department of
Education has determined that reporting should be decided on a case-by-case basis in light of the nature
of the crime, the continuing danger to the campus community, and the possible risk of compromising law
enforcement efforts while conducting their investigation.
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In making a decision to alert the community that a rape or sexual assault has occurred, Public Safety and
Student Affairs will make every effort to protect the anonymity of the victim.

Outside Reporting Options
Cheltenham Township Police Department
The police may be called through their emergency line 911, or if not an emergency, 215-885-1600.
They will take a police report of the rape or sexual assault, which leaves open the option of criminal
prosecution, although filing a report in no way commits a survivor to prosecution. Although the police and
district attorney encourage survivors to file a report immediately after a rape or sexual assault, it is
possible to file a report at a later point in time.

Arcadia University Internal Judicial Procedures
In the case of violence (including rape or sexual assault), where there is a concern for the safety of the
community, the Vice President for Student Affairs or designee, may separate a student immediately.
The University will, upon written request, disclose the final results of any institutional disciplinary
proceeding dealing with that crime or offense to the alleged victim of a crime of violence or a non-forcible
sex offense, (or to the alleged victim’s next of kin if the victim dies as a result of the crime or offense).

Prevention
The following information will be helpful to all Arcadia students as they confront issues of sexual assault.
•
•
•









Please remember that date rape is a crime. It is never acceptable to use force in sexual
situations, no matter what the circumstances.
Listen carefully. If a person says “no” to sexual contact, believe them and stop!
Communicate your limits firmly and directly. Back up your words with a firm tone of voice
and clear body language.
Don’t make any assumptions about a person’s behavior. Don’t automatically assume that
he or she wants to have sex just because he or she drinks heavily, dresses in a certain way, or
agrees to go back to your room.
Don’t assume that because a person has had sexual contact with you previously that
he or she will consent to have sex with you again.
Everyone should be especially careful in situations involving the use of alcohol or drugs
since they can interfere with one’s ability to assess situations and to effectively communicate.
All students should be aware that having sexual contact with someone who is
mentally incapable of giving consent is sexual assault. If you have sex with a person
who is drugged, intoxicated, “sleeping” or passed out, incapable of saying “yes” or
“no” or unaware of what is happening to them, then you may be guilty of rape.
Be careful in group situations. Be prepared to resist pressure from friends to participate in
violent criminal activities.
Get involved if you believe that someone else may be at risk for assault. If you see a person in
trouble at a party or some other social setting, or another person using force or coercion against
that person, do not be afraid to ask questions and /or intervene. When in doubt, call an RA or
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Area Coordinator or Public Safety if you are on campus. You may save someone from the trauma
of sexual assault and the ordeal of criminal prosecution.
Listen to your gut feelings. If you feel uncomfortable or think you may be at risk, leave the
situation immediately and go to a safe place.
Don’t be afraid to make waves if you feel threatened. If you feel that you are being pressured
or coerced into sexual activity against your will, don’t hesitate to state you feelings in order to get
out of the situation. Better to have a few minutes of social awkwardness and embarrassment than
the trauma of sexual assault.

NOTE: While safeguarding your right to confidentiality if you choose to disclose the name of the
perpetrator to any University employee who is NOT a medical or counseling professional, i.e., an athletic
coach or a professor, that employee is obligated to follow-up on the report by immediately reporting the
incident to campus authorities. If there are factors in the reporting of the incident that pose a threat to the
campus community, a warning notice will be released immediately by Public Safety and Student Affairs.

Victim's Rights
If you are sexually assaulted, you have basic rights and considerations as a crime victim (including but not
limited to):













Have any allegations of sexual assault taken seriously – free from any suggestion that victims are
responsible for sexual assault.
Be treated with respect and dignity, regardless of gender, gender identity, race, age, income level,
physical abilities, cognitive abilities, or sexual, medical and mental health history.
Have timely access to emergency and crisis counseling services and be accompanied by an
advocate while receiving victim services.
Be informed of legal rights and available resources.
Be informed of safety planning and protection services.
Be informed of appropriate follow-up treatment, medical testing and counseling.
Be notified of options for and assistance with changing academic and/or living situations after an
alleged sexual assault if so requested and if such changes are reasonably available.
Have the University conduct a prompt and thorough investigation of the allegation, preserving
the privacy of the victim to the extent possible within the requirements of Title IX and the
integrity of the investigation.
Be able to give testimony in a campus hearing by means other than being in the same room with
the accused.
Have a support present during campus disciplinary proceedings.
Be informed of the outcome of the sexual assault disciplinary proceedings.

Resources
Sometimes months or even years after an assault, survivors re-experience feelings they had immediately
following the attack. Talking to someone - be it a friend, clergy, crisis hotline or counselor can be a helpful
way to work through fears and feelings. Whether you (or a friend) were sexually assaulted recently or
sometime in the past, you do not have to deal with these feelings alone. There are many resources on
campus and in the surrounding community that can help you get your life back on track and begin the
healing process.
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The Pennsylvania Uniform Crime Reporting Act
Campus Crime Statistics for Arcadia University
The Pennsylvania Uniform Crime Reporting Act requires the release of crime statistics and rates to
students and employees, and it requires that those statistics be available to applicants and new employees
upon request. The rate is based on the actual number of Full Time Equivalent (FTE) students and
employees, which is calculated according to a state mandated formula. The crime rate per 100,000
population is determined by multiplying the number of offenses by 100,000 then dividing by the campus
FTE population, which is 3652 for 2011.
The University’s FTE population for 2009 was 3556, for 2010 was 4785 and for 2011 was 3652.
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