16. Are the services of the individual available and performed for the general public?
Relationship of the University and Worker
17. Will there be a written contract that sets forth the terms and conditions of the
services?
18. Is the individual incorporated?
19. Will the individual's service be integrated into the University's general
operations?
20. Is this work a continuing relationship with the University?
21. Will the University have the right to discharge the individual?
22. Will the individual have the right to terminate the work relationship without
liability?
23. Does the individual earn Employee benefits from the University (e.g.,
vacation/sick days, health/life/ disability insurance, pension plan eligibility)?

0Yes

0No

0Yes

0No

0Yes
0Yes

0No
0No

0Yes
0Yes
0Yes

0No
0No
0No

0Yes

0No

I Section 3: Honorarium Payments

If an individual is determined to be an Independent Contractor (based on Section 2), and if you have answered "no" to all of the
questions below, then the payment qualifies as an Honorarium.

Determination of Honorarium Payments
1. Is the individual a business, corporation or partnership?
2. Was the payment amount negotiated between the University and the Individual?
3. Is there a contractual agreement?
4. Are the Individual's services recurring?
5. Is the individual an Employee or student Employee?
6. Did the Individual expect payment and/or set the price?

0Yes
0Yes
0Yes
0Yes
0Yes
0Yes

0No
0No
0No
0No
0No
0No

I Section 4: Classification Determination - Human Resources OnJy

The questions in Section 3 above are based upon classification factors that the IRS has found to be relevant in determining whether a
worker is an Independent Contractor or an Employee. Positive answers to questions 1-12 and 19-23 and negative answers to
questions 13-18 suggest an employer-Employee relationship. Questions 13 and 15 typically carry the most weight.

Based on the above resp'onses, it is my determination that the individual providing the desired service should
be most properly classified as an (check one).

D Employee (Refer to HR for all required documentation)
D Honorarium (Use Honorarium Acceptance Form)
D Independent Contractor (IRS Form W-9 must be attached)
Please choose the agreement that should be used for contracting with this entity:
D f ndependent ontractor Agreement and Independent Contractor Addendum
Guest Lecturer Agreement

Name
Title

Signature

- - - ------------

Date

---- ------ -----
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