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PROCEDURES

	Related Policy 
	

	Responsible Office
	

	Initial Date
	

	Revision Date
	




I.  SUMMARY

These Procedures are related to the Policy on ________ (“Policy”) found at ________ (insert link to Policy). 

II. PROCESS

List the Procedures step by step.

III. DEFINITIONS

See Policy for the definitions of any capitalized terms contained in this document.

IV. FORMS

List all forms and documents that should be linked to the Procedures.

V. RELATED INFORMATION

List any additional information relevant to the Procedures, such as guidelines followed by federal law. 
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